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Regulations of the Film and Television Workstation

Chapter 1: General Provisions

Article 1 In order to standardize the daily management of the Xi'an Jiaotong-Liverpool
University (XJTLU) Film and Television Workstation and to promote cooperation and
learning among members, these regulations are established.

Article 2 These regulations apply to all members of the student film and television
workstation, including actors, directors, screenwriters, photographers, editors, sound
engineers, and other participants involved in projects.

Chapter 2: Working Hours and Attendance

Article 3 Working Hours:

Members must not be late or leave early for activities. During project execution, time
should be flexibly arranged based on actual circumstances, and team members should
be notified in advance.

Article 4 Attendance Management:

Members are generally required to sign in at the start of each activity.

For unexcused absences or lateness, members must explain the reason to the team.
Chapter 3: Work Process

Article 5 Project Initiation:

All projects must be proposed by team members and decided upon through discussion.
Once a project is initiated, a brief plan must be developed, including a timetable, role
assignments, and task division.

Article 6 Team Collaboration:

If there are any issues, members should consult the team and hold regular meetings to
ensure information sharing.

All important decisions must be discussed within the team, and every member is
encouraged to express their opinions.

Article 7 Document Management:



Project-related documents should be organized and stored on a shared platform for easy
access.

After project completion, a project summary must be created for future reference.

Chapter 4: Responsibilities and Authority

Article 8 Authority Management:

Members must respect others' ideas and opinions and may not arbitrarily modify others'
works without consent.

Important decisions require support from the majority of team members.

Chapter 5: Professional Ethics and Code of Conduct

Article 9 Professional Ethics:

All members must maintain integrity and are prohibited from plagiarizing others' works.

External publicity must adhere to the school's relevant regulations, and project details
must not be disclosed without permission.

Article 10 Code of Conduct:

During work hours, members should maintain a positive attitude, respect each other, and
foster a friendly team atmosphere.

The activity venue should remain tidy and not disrupt others' learning and work.

Chapter 6: Reward and Punishment Mechanism

Article 11 Penalty Regulations:

Violations of attendance regulations, team collaboration principles, or professional ethics
will result in appropriate warnings or penalties, depending on the severity of the behavior.

Members whose unexcused absences hinder project progress must bear corresponding
responsibilities.

Chapter 7: Supplementary Provisions

Article 12 These regulations shall take effect from the date of issuance, and all members



must study and comply with them diligently.

Article 13 The interpretation rights of these regulations belong to the XJTLU Film and
Television Workstation, which may modify and supplement them as necessary based on
actual circumstances.

This regulatory framework aims to promote teamwork and learning within the student
organization while maintaining flexibility and openness. Adjustments and enhancements
can be made based on specific situations and member feedback.



